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Unity High School 

 

 
 

School Policies 
 

 

Dear Student 

You must be professional, prepared for all lessons and do your very best so that 

you achieve your full potential in school. Follow the school rules and policies. 

Always set a good example and care for your school environment. 

 

Students Duties 

 

1. Arriving to school at the appropriate time. 

2. Taking part in everyday morning sport. 

3. Going immediately to classrooms after the bell rings. 

4. Keeping oneself clean, tidy and smart looking this also includes trimming of 

nails. 

5. Keep good conduct, silence inside and outside classrooms when lined up. 

6. Never leaving the school premises without getting the permission from the 

Principal. 

7. Should not be absent from school for no apparent or good reason unless a 

medical report is presented from a well know doctor or hospital. 

8. Not allowed to disturb other students in the same class and not allowed to 

enter any other class apart from their own. 

9. Not allowed to quarrel with each other or hit other students. 
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10. Playing and chaos inside the classroom is completely forbidden. 

11. Preserving school properties otherwise payment should be made to fix the 

damage. 

12. Keeping the classrooms and other school areas clean. Eating nuts,(Tasali) 

and chewing gum is not allowed, this would increase the amount of 

garbage/waste in school and affect cleanliness. 

13. Respecting teachers, friends and all workers in school. 

14. Verbal and physical violence is prohibited, rational ways and dialogues are 

used instead to deal with problems. 

15. Caring for academic progress. Accomplishing homework and assignments, 

keeping text books and notebooks clean.   

16. Leaving classroom without teacher’s permission is forbidden. 

17.  Always attend every lesson. 

 

 

General Appearance 

 

 Appropriate uniform for each level of school should be worn. 

 Appropriate and decent sports wear/ outfit should be worn by all students 

during physical education (P.E) lessons. 

 High heels, sandals , slippers and trainers are forbidden. 

 Boys are not allowed to lengthen their hair or have unusual cuts. 

 Girls are not allowed to grow nails and put on nail polish. 

 Girls are not allowed to wear make-up or expensive items. 
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School Properties 

 

Every student should be fully responsible for his/her behavior inside the school. 

They are accountable for damaging school properties, properties of school 

teachers, workers or their own colleagues.  In such cases or under such 

circumstances the school should do the following: 

 Informing the parents and imposing penalty payment to pay/ compensate for 

the damage /loss. 

 In case of refusal to comply with /obey the above stated rule, students are 

suspended from school until their parents/guardian attend the school to 

clarify the matter. 

 In case of robbery the class teacher should make an investigation. 

 

Behaviour of Student Inside and Outside School 

 

Every student should be fully responsible for his/her behaviour inside the school. 

 

 Smoking and bringing smoking stuff inside school is prohibited as well as 

drugs other substances affecting consciousness. 

 Entering the computer and science labs are not allowed without the 

permission of the teacher who is in-charge. 

 Getting/bringingindecent /scandalous tapes/photos/CDs/cell phones are 

prohibited. 

 Entering school premises is not allowed during holidays orafter school day 

finishes unless an event is being held and students are previously asked to do 

so. 
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Violence between Students 

 

 Students are not allowed to assault each other verbally or physically inside 

or outside school. 

 Students are not allowed to bring weapons nor fireworks in case of doing so 

the student code of conduct will be applied and parents will be informed. 

 In case of physical violence between two students or a group of students thus 

endangering /jeopardizing the safety of other students or causing them injury 

or in case of performing  unethical or indecent  actions contradicting the 

laws of good manners and behavior set by the school , the following should 

be done:- 

 

i. Informing the class assistant, class teacher or the school Principal or any 

other teacher witnessing the case/incident. 

ii. School should inform parents/guardian and start to take necessary legal 

actions against the student. 

iii. The ministry of education policies and the school student code of conduct 

should be taken against student in case of proven verbal physical violence. 

iv. In case of reporting to the police and interference is needed parents/guardian 

should be informed about this 

 

Procedures/suggestions to treat / solve cases of misconduct 

 

(i) Teachers should discuss the situation with the student. He/she has the 

right to listen to the details of the incident and should be given the chance 

defend themselves. 

(ii) The student should be given a verbal warning. 
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(iii) The teacher should inform the parents/guardian in writing about their 

child’s behavior. 

(iv) Actions should be taken in accordance to the regulations of school. 

 

Right of Punishment 

 

The teachers and the school Principal have the authority/responsibility to punish 

students. The degree of punishment depends on the seriousness of the situation. 

 Any student causing noise and disturbance in class should be expelled/ 

isolated from the lesson after putting into consideration that the presenceof 

the meant or specified student out of the class will not cause any danger or 

harm to.  Under such circumstances the student remains the responsibility of 

the teacher who sent him/her out of class. 

 The student should be suspended for one day after the approval of the school 

Principal. 

 The student may also be suspended for 2-3 days according to the seriousness 

of the matter. This is usually decided by the Principal or the person 

delegated by the Principal. 

 The parents are called in to discuss the matter at all times. 

 

Rules and Regulations for Parents 

 

 The parents /guardian have the right to refer to the class teacher in every 

matter concerning their child whether this was academic, educational or 

behavioral 

 The parents/guardian have the right to ask / enquire about their child’s result 

/ mark/report andmay also plan to make an appointment with the teachers 

and this should be arranged earlier. Parents/guardians also have the right to 
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know every detail about their child’sbehavioral and academic progress, 

reports concerning such issues should be sent at the end of each semester to 

be signed. 

 Parents are allowed to accompany their children in field trips /journeys if 

there is necessity to do so, this can be arranged with administration after 

having their approval. 

 Parents are forbidden to threaten any teacher while performing his job or 

because of matters related to the performance of his job. 

 Parents are prevented from entering the classroom where their child learns, 

except with the consent of the Principal, and after receiving the teacher's 

approval. 

 Every guardian is required to sign the registration certificate annually and 

his son will not be registered at the school in case of non-signing. 

 The School Council, under the direction of the school administration, sends 

a letter to the ministry of Education asking to dismiss the students whose 

parents participate in the promotion of rumours and damage the reputation of 

the school. The Ministry of Education investigates the matter and take the 

appropriate action to be done as stated by the ministry laws and policies. 

 Unity High School expects parents and other visitors to behave in a 

reasonable way towards members of school staff. This policy outlines the 

steps that will be taken where behaviour is unacceptable. Types of behaviour 

that are considered serious, unacceptable and will not be tolerated:  

o Shouting at members of the school staff, either in person or over the 

telephone  

o Physically intimidating a member of staff, eg standing very close to 

her/him 



7 
 

o The use of aggressive hand gestures  

o Threatening behaviour  

o Shaking or holding a fist towards another person  

o Swearing  

o Pushing  

o Hitting, eg slapping, punching and kicking  

o Spitting  

o Breaching the school’s security procedures.  

o Making any defamatory or libellous accusations against the school or 

any member of staff whether within the school boundaries or outside 

the school within the surrounding community in any way shape or 

form  

The above list is not an exhaustive list but seeks to provide illustrations of such 

behaviour.  

Unacceptable behaviour may result in the parent/carer banned from entering the 

school premises for the rest of the academic year. This might also result in his 

child losing his chance in registering in the school for the following academic year. 

 

Duties of Teachers towards Students 

 

 Teachers should comply with / follow the rules of the school. They are 

accountable in front of administration for this responsibility. Their duties are 

to assist students and guide them to accomplish all educational and social 

assignments. 

 Teachers are completely forbidden/ not allowed to use verbal or physical 

abuse/violence with students. They should treat all students in a decent and 
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respectful way and put forward/ consider educational and ethical 

considerations as a priority. 

 Teachers are forbidden from positive and negative discrimination with 

individuals as well as group of students this includes national, religious 

ethnic discrimination. 

 Teachers should instead satisfy individual and group needs. 

 Teachers are not allowed to humiliate their students or insult them. Teachers 

must respect the culture and traditions of different students. 

 Should not make student feel shame/dishonored. 

 Should not exploit a student or a group of students to take a bribe directly or 

secretly in return for a special treatment. 

 Should respect the basic rights of all students to have true/real /genuine 

information about their educational and social status directly or through their 

parents/guardian or custodian. 

 Should respect the privacy of their students. They are obliged to keep the 

confidentiality of the information they receive about their students, 

parents/guardian or families. 

 Teachers are responsible for the safety and well-being of their students 

inside or outside the school premises and when on school trips.  

 Teachers should protect /keep students under their supervision/safeinjuries 

or humiliation byother students. 

 Teachers should use respectful/decent words/speech with other teachers or 

students. 
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Rules and Regulation for Teachers 

 

 Teachers should not receive from students anyform of presents or gifts, 

whether these were given individually or collectively as a compensation for 

any effort exerted by them or in return for work or any other performance. 

 Teachers should not give private lessons in return of money for a single 

student or a group of students currently registered in the same institution 

they are working in, unless permitted by the school’s principal. 

 In case of evaluating students’ efforts or assessing their standards, teachers 

should not be pressured by parents/guardian or any other related part, instead 

they should follow ethical and professional guidelines to do so and give the 

results the students truly deserve. 

 Teachers should not use any insulting words against the country, religion or 

ethnic groups. 

 Teachers should not utilize/exploit their positions/status to pressure/ affect 

their students adversely. 

 Teachers should not send their students back home to bring money or any 

other reason.  Under such circumstances and if they were obliged to do so 

they should take the permission of both students’ families and the school’s 

administration. 

 Teachers should be punctual at work and lesson time. He / She should be the 

first to enter the class rooms and the last ones to leave. 

 It is the teachers’ responsibility to register the presence and absence of 

students. 
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 Teachers should keep daily track of the absence of their students and inform 

the school’s administration regularly about this after the first lesson. 

 In all situations, teachers should not go out the class room before finishing 

their lesson, leaving the students unsupervised is not acceptable. 

 Teachers should prepare for their lessons every day and should use 

clarification and alternative educational methods extensively to aid their 

students. 

 Alternative teachers should attend the school thirty minutes before the 

beginning of the lessons.  They should be available during the breaks in the 

specified area to keep the students safe. 

  Class teachers are responsible for the absence of their students. They should 

investigate the reasons behind this and submit a report to the school‘s 

administration.  They are also responsible for handling any case if required; 

parents/guardians of these students should be informed about the situation. 

 Any director or educational inspector should not recommend or specify any 

supportive educational material (books or methods) if they are related to any 

sort of financial value or benefit for the meant persons or their families.This 

could only be done  after having a written approval from the school’s 

administration 

 

SECRETARIAT 

 

 The Secretariat is strictly prohibited to give informationregarding students or 

teachers to any party without the approval of the Director. 

 The secretary works with the director or with the person assigned by him 
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 The school secretary must destroy all printed materials related to the 

students or teachers after completion after the approval of the principal. 

 The school secretary is not entitled to issue any certificates or letters without 

the approval of the principalor Director. 

 

 

 

 

 

 


